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Mar-Lu-Ridge Job Description
Title: Part-Time Program Director
Primary Function: The Mar-Lu-Ridge Part-time Program Director, as supervised by the Executive Director, will be a part-time staff member (30 hours/week), will support the ministry, and fulfill the mission and core values of Mar-Lu-Ridge through quality day-to-day operations. The Program Director will assist in the development and management of year-round program activities for all ages.  They will also act as the Summer Camp Director, working alongside the Executive Director to oversee the summer camp program, including the hiring and training of staff. This position is year-round, with pathway to full-time, benefitted, year-round employment as Associate Director after three months of service.
Principle Responsibilities:


Development, implementation, and maintenance of year-round and summer programs at and associated with Mar-Lu-Ridge

· Share responsibilities as coordinator and manager of special weekend programs (such as Confirmation retreats and others as requested – develop curriculum and coordinate leaders)
· Oversee summer camp program

· Assist with development of outreach, develop relationships with seminary, campus ministry, and youth/family organizations

Weekend hosting for retreat groups

· Be prepared to be lead, host, and carry out the responsibilities of a weekend host, greeting groups and orienting the leaders to surroundings, facilities, and activities. These duties will be shared with Exec. Director and other MLR staff as needed.
Cultivating faith relationships with Christ, and a commitment to Mar-Lu-Ridge’s mission of welcome

· Assist with faith formation of staff and campers

· Provide spiritual leadership and encourage other strong leaders


Marketing and Public Relations

· Assist in maintaining established marketing tools, such as website, camp documents, church power point programs, videos, and social media.
· Assist with maintaining mailing list database
· Develop and maintain positive relations through church visits, phone calls, Synod assemblies, local youth programs for the DE MD and Metro DC Synods.

· Lead tours of retreat and camp facilities and grounds for prospective clients and contributors as needed
Administration of operations

· Assist Executive Director in day-to-day operations of camp

· In the absence of the Executive Director, fulfill Executive Director responsibilities as required

· Oversee summer camp operations including overnight camp and Mobile Mar Lu Programs
· Conduct regularly scheduled summer staff meetings
· Assist in coordination of camp registration

· Assist with development of long-range plans for overall camp and summer camp


Executive duties

· Assist in recruiting and hiring summer staff and volunteers
· With the Executive Director, manage summer staff and volunteer orientation, trainings, assignments, and general scheduling

· Manage summer staff and volunteer behavior and performance through a formal and informal evaluation process

· Ensure skill levels of all staff through regular and documented observations

· Ensure continuation of American Camp Association accreditation and necessary certification by State and other agencies

· Lead with patience, making mentoring and faith formation and growth the goal for all staff


Other duties as required or assigned

· Assist with routine maintenance and cleaning as needed

· Maintain certification in High Ropes
· Drive vans or other vehicles as needed to transport campers and/or equipment

· Make hospital runs as needed

· Attend training sessions to improve knowledge and abilities

· Maintain open line of communication with Executive Director and other staff

· Maintain a positive attitude
Direction/Guidance Received:


Works under direct supervision of the Executive Director

Also receives direction through user group comments and requests 


Works in direct communication, partnership, and cooperation with all members of the MLR staff


Opportunity for continuing education through Lutheran Outdoor Ministries and ACA

Minimum Qualifications:


Education: Bachelor’s degree


Experience:  3 years experience in organized camping field – Lutheran Outdoor Ministry a plus


Skills and characteristics: Excellent verbal and writing skills; computer literate; self-motivated; planning and organizing skills; relate well to people of all ages; coordinating through leadership; must be patient and have sense of humor when flexibility is needed. 

Physical: Excellent health and capable of meeting the strenuous physical requirements of this job


Theology: Understand and adhere to a Christian teaching and have respect for the Lutheran theology, and develop within all who attend a deeper commitment of faith in Jesus Christ


Other: Valid driver’s license; personal vehicle; have or be capable of obtaining personal certification in CPR/First Aid, Lifeguarding, archery, canoeing, High Ropes/Rock climbing, or others deemed necessary; references required; fingerprint and sexual registry background check required; have desire to share the Christian faith with others.

Compensation

Monetary compensation: $24,000 annually
Housing onsite at Mar-Lu-Ridge, utilities (electric, water, garbage/recycling) paid by MLR
Health/retirement benefits are not offered as part of this part-time position.  
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